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CALL FOR PROPOSAL
Presentation Title 













Presenter’s Name 
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Institution 
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Telephone (

) 

 Fax (

) 

 e-mail 





Co-Presenter’s Name 
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 Program 
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Address 














Telephone (

) 

 Fax (

) 

 e-mail 





Description of Presentation:
A. Abstract (Use 50 words or less. This information will also be used as the session description in the conference program booklet.

B. Objectives of sessions.

Format:
All presentations are 45 minutes.  Rooms will be set-up theater style, with a table, lectern, and microphone for presenters.  

Equipment Request:

 Laptop for PowerPoint 


   Flip Chart

   Overhead Projector and screen

NOTE:  Due to high rental fees, Power Point Equipment, i.e., laptop must be provided by the presenter unless otherwise instructed.  The presenter(s) of technology-based workshops may submit special requests for needed equipment to Alisha Durham.
Please submit packet with (1) “Description of Presentation” information, (1) copy of this cover page and (1) one-two paragraph bio of presenter(s), BY MARCH 8, 2019 TO: Alisha Durham, Alisha.durham@utoledo.edu
